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Detailed and Non-Detailed Days(¹)
A Chart for Calculating Work Days
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Four-H Agents working with the Juvenile Justice grant program who have a 1.0 FTE (Full Time Equivalent) position should plan their program time with the following guidelines in mind(2).

170 Detail Days in Major Program Efforts (to be used as time spent working on Juvenile Justice grant goals and objectives) 


Up to 58 Non-Detail Days (can be used to carryout routine 4-H activities)


22 Days of Annual Leave


12 Holiday Days(3)

=


262 Total Employment Days/Year

(1)Use this information to complete your yearly POW (Plan of Work) Summary Form and monthly EMIS (Extension Management Information System) Report.

(2)If you have less than a 1.0 FTE (ex. .75 FTE) position in Extension, reduce the numbers by the appropriate amount.

(3)The number of holidays in counties may vary slightly from the number of NMSU holidays indicated above. 

